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“As Dietrich Bonheoffer said, „Silence in the face of evil is itself evil. Not to 

speak is to speak. Not to act is to act.” 
 
 



 
 
 
 
A 01 Kaveri Kala Manram makes a positive contribution to a strong and safe community and recognises the right 
of every individual to stay safe. 
 
A 02 Kaveri Kala Manram comes into contact with children and / or vulnerable adults through the following 
activities: 
 
 A)Raising awareness. –                           Principally through drama and theatre 
1) Increased detection leprosy  
2) Health & hygienic promotion  
3) Coconut plantation for livelihood development  
4) Environment & Global warming protection 
5) Attitude change & good behaviour practice   
6) Promoting awareness on traditional job opportunities   
7) Water & sanitation  
8) Child & women rights awareness program 
9) Awareness on disability access in national level  
B) Implementing educational processes. 
 
1) Scholarship programs to disadvantage  university student 
 
2) Scholarship programs to disadvantage high school students. 
3) Child care programme to disadvantage children   
4) Vocational training  on job opportunities  
5) Support to Christian theological formation  
6) Support to Hindu religion education  
7) Support to Christian education  
C) Promoting health 
1) Screening programme on early detection on leprosy  
2) Mobile clinic to support leprosy screening program  
3) Stress relief development program  
4) Support to disability physiotherapy to war disable people  
5) Providing water & sanitation to needy people  
6) Sport development  
D) Fostering livelihood opportunities 
1) Coconut plantation & intercropping cultivation 
2) Village hen ( poultry ) development program  
3) Village goat(diary ) development program  
4) Soil project ( organic cultivation ) 
5) Small scale industries & marketing management  
6) Small scale fishing farm development program  
7) Sea fishing promoting programme 
 
 
This policy seeks to ensure that Kaveri Kala Manram undertakes its responsibilities with regard to protection of 

children and / or vulnerable adults and will respond to concerns appropriately. The policy establishes a framework 

to support paid and unpaid staff in their practices and clarifies the organisation’s expectations. 

 
 
 



A.03 Kaveri Kala Manram  Safeguarding Definition  
Safeguarding is about embedding practices throughout the organisation to ensure the protection of children and / 
or vulnerable adults wherever possible. In contrast, child and adult protection is about responding to 
circumstances that arise. 
 
Abuse is a selfish act of oppression and injustice, exploitation and manipulation of power by those in a position of 
authority. This can be caused by those inflicting harm or those who fail to act to prevent harm. Abuse is not 
restricted to any socio-economic group, gender or culture. 
It can take a number of forms, including the following: 

 Physical abuse 

 Sexual abuse 

 Psychological or Emotional abuse 

 Neglect or Omission to act 

 Financial or material abuse 

 Child Sexual Exploitation 

 Modern Slavery 

 Self-Neglect 

 Domestic Abuse 

 Institutional Abuse 

 Discriminatory Abuse 

 Harassment 

 Radicalisation 
 

A. 04  Definition of a child 
A child is under the age of 18 (as defined in the United Nations convention on the Rights of a Child). 
 
Definition of a vulnerable adult 
A vulnerable adult is a person aged 18 years or over who may be unable to take care of themselves or protect 
themselves from harm or from being exploited.  
This may include a person who: Is elderly and frail; has a mental illness including dementia; Has a physical or 

sensory disability; Has a learning disability; Has a severe physical illness; Is a substance misuser; Is homeless. 

B . 01 Responsibilities 

Kaveri Kala Manram  all staff (paid or unpaid) have responsibility to follow the guidance laid out in this policy and 
related policies, and to pass on any welfare concerns using the required procedures.  
We expect all staff (paid or unpaid) to promote good practice by being an excellent role model, contribute to 
discussions about safeguarding and to positively involve people in developing safe practices. 
 
B . 02 Specific responsibilities 
 
Kaveri Kala Manram Board of Directors have responsibility to ensure Protect, Managed, Answerable all 
safeguarding policy  
 
The Designated Safeguarding Lead is   Mrs Subajini Kunganeswaran .Her responsibilities are:  
•Drawing up and enforcing the KKM’s safeguarding policy. 

•Being alert to and recognizing welfare issues, being sure to challenge poor practice. 

•Sharing appropriate information with relevant people. 

•Checking the List of  staff ,& Beneficiaries to see who is subject to a Child Protection Plan. 

•Gathering any other relevant information and evidence. 



•Consulting local safeguarding KKM Executive procedures for additional information and guidance if needed. 

•Making referrals to social services when appropriate. 

•Continue working with the family, sharing information and contributing to plans if the concern is investigated. 

•Ensuring that all staff having contact with children, vulnerable adults and/or their families have received 
appropriate training on safeguarding issues. 

•Being the first point-of-call for all staff who have safeguarding concerns. 

Managing information 

All staff must be aware that they have a professional duty to share information with other agencies in order to 

safeguard children and vulnerable adults. The public interest in safeguarding children and vulnerable adults may 

override confidentiality interests. However, information will be shared on a need to know basis only, as judged by 

the Designated Safeguarding Lead 

All staff must be aware that they cannot promise service users or their families/ carers that they will keep secrets. 

C 01  Safeguarding complaint procedure 
 

1) Victims  have a number of ways that complaints/concerns or suspicions can be raised:  
2) Victims can contact as well verbally to the safeguarding leader in country , Project 

director ,chairman of KKM 
3) Victims can contact by phone through the local Safe call  number  
4) Victims can contact by email   
5) A Complain can  complaint, concern or suspicion relating to the abuse of children or 

vulnerable adults is reported by staff, public partners, people affected by leprosy 
through safeguarding contacts, calls, and emails which are open and  accessible 24 
hours. 

6)  KKM ’s first priority is always to remove a person from actual, or the threat of, 
immediate harm.  

7) A complaint form is filled and completed properly, including any incidents recorded by 
partners’ representatives this information is keep confidential and accessible on a need-
to-know basis only. 

8) Still  receiving a report, the safeguarding officer(or other appropriate person dealing 
with the report will confirm receipt of the Reporting Form to the member of staff who 
submitted it and notify them as to whether an external report has been made. The local 
safeguarding officer will not discuss the incident further with the member of staff, 
except for clarification. 

9)  Safeguarding officer will inform the Project manager or Chairman of KKM , who will in 
turn inform the local Board Chair.  

10) The safeguarding officer will also decide who should inform the child/vulnerable adult’s 
family or carer (if appropriate) and when they should be informed, taking advice from 
relevant authorities and/or the Country Leader as appropriate. 

 

 



D.01 KKM-  Safeguarding & code of conduct Policy Agreement 

fhNthp fyh kd;wj;jpd; eilKiw tpjpfSk; ghJfhg;G cld;gbf;ifAk; 

 

I, _____________________________________ (Employee, Volunteer, Donor & Visitor), have read, 
understand and agree to Kaveri Kala Manram of Conduct Safeguarding Policy Agreement. I commit to 
the required standards of behavior and practice as outlined in the Code of Conduct& Safeguarding.  

ehd;,……………………………………………. ( gzpahsh;, njhz;lh,; ed;nfhilahsh; kw;Wk; 
tpUe;jpdh;); fhNthp fyh kd;wj;jpd; eilKiw tpjpfisAk; ghJfhg;G cld;gbf;ifAk; gbj;J 
Ghpe;J xg;Gf;nfhs;fpNwd;. VdJ nraw;ghl;ilAk; gof;ftof;fj;ijAk; ,jw;fika elj;jpf; 
nfhs;Ntd;. 

 

1. Personal and professional behavior  
1.jdpg;gl;l gof;ftof;fKk; njhopy;Kiwapyhd gof;ftof;fKk;  

 
1.1Employees are to perform any duties associated with their position in a conscientious, competent 
and honest manner, consistent with the values of the organization. 

1.1.gzpahsh;fs; jq;fs; epiyghl;Lld; njhlh;Gila ve;j flikfisAk; Neh;ikahfTk; jFjp 
tha;e;jjhfTk; Neh;ikahdKiwapy;; mikg;gfSila  kjpg;GfSf;F  ,irthdjhf ,Uj;jy; 
Ntz;Lk;. 

1.2Employees are to treat all others with respect and courtesy, having regard for their dignity and rights.  

1.1.gzpahsh;fs; jq;fs; epiyghl;Lld; njhlh;Gila ve;j flikfisAk; Neh;ikahfTk; jFjp 
tha;e;jjhfTk; Neh;ikahdKiwapy;; mikg;gfSila  kjpg;GfSf;F  ,irthdjhf ,Uj;jy; 
Ntz;Lk;. 

1.3Employees act fairly and equitably, respecting diversity in the environment which they work in.  

1.1.gzpahsh;fs; jq;fs; epiyghl;Lld; njhlh;Gila ve;j flikfisAk; Neh;ikahfTk; jFjp 
tha;e;jjhfTk; Neh;ikahdKiwapy;; mikg;gfSila  kjpg;GfSf;F  ,irthdjhf ,Uj;jy; 
Ntz;Lk;. 

1.4Employees prevent and respond to unlawful discrimination against other employees, volunteers, 
clients and stakeholders.  

1.4 kw;w Copah;fs; njhz;lh;fs; gadhspfs; gq;fhspfSf;F vjpuhf rl;l tpNuhjkhd nray; 
elf;Fkhdhy; gzpahsh;fs; mjid jLj;J gjpy; mspj;jy; Ntz;Lk;. 

 

1.5Employees do not engage in bullying, violence, harassment or any other forms of victimization.  

gzpahsh; xU NghJk; gpwiu nfhLikg;gLj;jy; td;Kiw Jd;GWj;jy; Nghd;wtw;wpy; 
<Lglkhl;Nlhk;.  

1.6 Employees dress and act in public in a professional manner that does not reflect adversely on the 
organization or other employees.  



 gzpahsh;fSila cilAk; eltbf;ifAk; ,e;j epWtdj;ij ghjpf;f $lhJ.  

1.7 Employee’s use of social media does not compromise the organization’s reputation and does 
not include derogatory, shaming or other personal attacks towards or about employees, the 
governing body, volunteers, client or other stakeholders.  

gzpahsh; gad;gLj;Jk; r%f Clfk; epWtdj;jpd; ew;ngaiu ghjpf;fhjtifapYk;   

 

2. Accountability – nghWg;Glik 

2.1Employees use equipment, facilities and funds for the primary purpose of undertaking organizational 
duties. 

gzpahsh; epWtdj;jpDila nghUl;fisAk; epjpiaAk; trjpfisAk; epWtdj;jpd; 
Nehf;fj;jpw;fhf kl;LNk gad;gLj;Jth;. 

2.2 Employees maintain confidentiality of all organization and personal information obtained during 
employment and other formal engagement with the organization, and utilize such information for the 
purposes of carrying out duties, and not for financial or other benefit, or to take advantage of another 
person or organization. 

Ntiy nra;Ak; NghJ ngwg;gl;l midj;J  mikg;G kw;Wk; jdpg;gl;l jfty;fisAk; 
,ufrpaj;jd;ikAld; guhkhpg;gh;. ,jid epjp my;yJ gpw eyDf;fhf gad;gLj;jkhl;lh;. 

2.3 Employees maintain organization and personal records in accordance with legislative and 
organizational policy requirements.  

ஊழிர்கள் சட்ட ற்றும் நிறுவன ககொள்கக தேகவகளுக்கு ஏற்ப அகப்பும் 
ேனிப்பட்ட பேிவுகளும் பொரிக்கின்மனர். 
 

2.4 Employees ensure all decisions made in the course of their duties are transparent and align with 
organizational policy and procedures.  
gzpahsh; ntspg;gilahd xOq;fikg;gpd; eilKiwapd; mbg;gilapy; midj;J KbTfisAk; 
cWjpg;gLj;j Ntz;Lk;. 

2.5Employees understand and comply with organization policies and procedures. 

gzpahsh;; epWtdq;fspd; nfhs;iffisAk; eilKiwfisAk; Ghpe;J nfhs;sy; Ntz;Lk;. 

2.6 Employees are responsible for seeking clarification where needed regarding any part of their 
employment, including details of this Code of Conduct.  

 

2.7Employees take responsibility for reporting conduct by other employees, governing body members 
or volunteers which contravenes any law, organizational policy and procedures, or this Code of Conduct.  

 

3. Conflicts of interest  fUj;J Ntw;Wik 

3.1Employees declare and manage any potential, actual or apparent conflicts of interests.  

3.2 Employees do not accept gifts, benefits or favors that may influence or be reasonably seen to 
influence decision making.  



gzpahsh; vthplkpUe;J ghpRfisNah md;gspg;GfisNah Vw;Wnfhs;sf;$lhJ. 

3.3Employees prevent and respond to nepotism and patronage. 

gzpahsh; nrhe;j ge;jq;fSf;F vt;tpj cah;gjtpfis nfhLg;gij jtph;f;f Ntz;Lk;. 

3.4Employees manage conflicts of interest in accordance with organizational conflict of interest policies 
and procedures. 

gzpahsh; nray;KiwghLfis fUj;J Ntw;Wik ,d;wp ifahs Ntz;Lk; 

4. Safe Environment – ghJfhg;ghd #oy; 

4.1Employees are to perform their duties in a safe and competent manner in accordance with 
organizational workplace health and safety policies and procedures, and relevant workplace health and 
safety legislation.   

gzpahsh; ghJfhg;ghd kw;Wk; jpwikahd jFjptha;e;j Kiwapy;  ghJfhg;G nfhs;iffs; 
kw;Wk; eilKiwfis filgpbf;f Ntz;Lk;.  

4.2Employees must take care to not put themselves or others at risk or reduce their ability to carry out 
their duties through unsafe practices, inappropriate behaviors or the misuse of alcohol or drugs.  

gzpahsh;fs; jk;ikNa my;yJ gpwiuNah ghJfhg;gw;w eilKiwfs; jtwhd gof;ftof;fq;fs; 
nghUj;jkw;w eilKiw my;yJ kJ kUe;Jfs; jtwhf gad;gLj;j $lhJ. 

4.3Employees take action in preventing, identifying and responding to workplace health and safety risks. 

gzpahsu;fs; MNuhf;fpak; kw;Wk; ghJfhg;G mghaq;fSf;F Kd;Dupik milahsq;fs; kw;Wk;  

gjpy; mopg;gjpy; eltbf;if vLf;fg;gly; Ntz;Lk;. 

Safeguarding policy  

nfhs;ifia ghJfhj;jy; 

Introduction  

mwpKfk; 

Since sexual misconduct in any form is antithetical to Kaveri Kala Manram  values, the KKM is committed 
to maintaining a learning and working environment free of sexual harassment and sexual misconduct. 
This policy is intended to make all members of the office  community aware of the various reporting and 
confidential disclosure options available so that they can make informed choices about where to turn 
should they become a victim of, or become aware of sex discrimination. Reports may be made by staff 
or beneficiaries  for events occurring off- office  as well as on office .  

ghypay; J];gpuNahfk; jtwhd ghypay; elj;ij ,t;tpjkhd nray;fs; KKMf;F Kudhf 
cs;sJ. ,r;R+oiy ey;y Kiwapy; guhkupg;gJ KKM flikahFk;. ,g;gbg;gl;l R+o;epiy 
mwpf;iffis gzpahsu;fNsh my;yJ gadhspfNsh cldbahf mwptpf;f Ntz;Lk;. 

 

Responsibility to Report 

mwpf;ifaply; nghWg;G 



 All employees (except Confidential Resources), including field staff, directors and administrators, have a 
responsibility to report to the  Coordinator any potential sexual misconduct or violations of this policy of 
which they become aware so that the KKM can respond appropriately.  

,af;Fdu; gzpahsu;fs; ahuhf ,Ue;jhYk; ghypay; J];gpuNahfk; my;yJ nfhs;if kPWjy; 
nraw;ghLfs; eilngw;wy; mjid rupahd Kiwapy; njupagLj;jp mjw;fhd eltbf;if 
vLf;fg;gly; Ntz;Lk;. 

 

Making a Report / Filing a Complaint 

mwpf;if jahupj;jy; / mwpf;if mspj;jy; 

 The KKM encourages anyone who experiences or witnesses sexual misconduct to report the 
misconduct, seek assistance and support services, and to pursue KKM action for their own protection 
and that of the entire KKM community. However, the decision whether or not to report sexual 
misconduct is a difficult and intensely personal one. It may take some time to process an incident and 
decide how to proceed. The KKM wishes to provide support and services during this time.  

jdpgl;l KiwapNyh my;yJ rKjhaj;jpNyh ghypay; J];gpuNahfj;jhy; ghjpf;fg;gl;lhy; KKM 
mtu;fspd; ed;ikf;fhfTk;  rKjhaj;jpd; ed;ikf;fhfTk;  cjtp nra;J MjuT toq;f 
Kd;tUk;. 

 

Reporting Options  

mwpf;if tpUg;gq;fs; 

 A complainant or witness to sexual misconduct may make a report by talking to a trusted KKM 
employee such as a Director or  Police who will report the incident to the Coordinator. A complainant 
can also file a criminal complaint with local Police or local law enforcement. Or he or she might not be 
ready to report. Before or during this decision-making process, staff & beneficiary are encouraged to 
seek assistance from a Confidential Resource before deciding how to proceed. These individuals can 
provide connections to on and off-office  resources and explain the other reporting options that are 
available.  

KKM MNyhrid gpupT kw;Wk; epu;thf ,f;Fdu; KOikahd ,ufrpaj;ij guhkupf;f KbAk;. 
ghjpf;fg;gl;ltu; NtW ve;j ghJfhg;G cWg;gpduplk; nrd;whYk; KKM ve;j nthU nray;fisAk; 
ntspg;gLj;jhJ. 

Confidential  Resources. 

,ufrpa Mjhuq;fs;. 

 

KKM  Professionals in the Counseling unit  and the KKM Executive director   can maintain complete 
confidentiality unless there is a concern for safety of the individual or others. Conversations are 
privileged and these employees cannot and will not disclose these conversations. Unless the staff takes 
additional action, such as reporting to a member of the safeguarding Team, the disclosure will not result 
in any action by the KKM.  



KKM MNyhrid gpupT kw;Wk; epu;thf ,af;Fduhy; KOikahd ,ufrpaj;ij guhkupf;f KbAk;. 
ghjpf;fg;gl;ltu;fs; NtW ghJfhg;G cWg;gpdu;fsplk; nrd;whYk; KKM ve;j nray;fisAk; 
ntspg;gLj;jhJ. 

Making a Report  

mwpf;if jahupj;jy; 

 Instances of sexual harassment and/or misconduct may be reported to a member of the Team, a 
member of the Office staff, a supervisor, or any member  of KKM or trusted employee. These employees 
are required to report the incident to the Coordinator so that the KKM can respond appropriately. If an 
alleged victim or witness wants to tell a unit  or staff member about an incidence of sexual misconduct 
and wishes their conversation to remain confidential, the individual should understand that the 
Coordinator will consider the request but cannot guarantee confidentiality in all cases. 

 ghypay; J];gpuNahfk; ghypay; jtwhd elj;ij ve;jtpjkhd rk;ge;jg;gl;l elj;ijfisAk; 
KKM cWg;gpdu;fSf;Nfh my;yJ ek;gpf;ifahd gzpahsu;fSf;Nfh Kjy; mwptpf;fyhk;. Gpd; 
,r; rk;gtk; njhlu;ghd cupikahsuplk; mwptpf;fyhk;. ,ij ghjpf;fg;gl;ltu; ,ufrpakhf 
itj;jpUj;jy; Ntz;Lk;. NtW ahuplKk; Kiwaplf;$lhJ. 

In most cases, a report of sexual misconduct will be investigated by the  officers Team, whether or not 
the reporting individual wishes to pursue a formal complaint. A complaint is a request that the KKM 
investigate the incident. This can follow an informal or a formal process. Individuals may file a complaint 
with any member of the officers Team. The immediate goal is to stop the offensive conduct and ensure 
everyone’s safety. Private information will be shared with as few people as possible on a need to know 
basis.  

epakpf;fg;gl;ltu;fspdhy; ,e;j elj;ij tof;F tprhuiz nra;ag;gLk;. mtu; cldbahf ,e;j 
elj;ijfis epWj;jp midtUf;Fk; ghJfhg;G toq;f Ntz;Lk;. jfty;fs; mtrpaj;jpd; Ngupy; 
rpyUld; kl;LNk gfpug;gLk;. 

The complainant should be prepared to give a detailed description of the sexual misconduct, the date 
and time of occurrence, the names of the persons involved, the names of any witnesses, and any further 
action taken. The complaint will be reviewed by a member of the officers Team, first seeking an informal 
resolution if appropriate . 

KiwNflhd jPu;khdq;fis Kjypy; vLg;gjw;F cupa mwpf;iffs; tpgukhfTk; ,njspthfTk; 
,Uf;fNtz;Lk;. ,lk; ,Neuk; ,fhyk; ,ngau;fs; kw;Wk;  rhl;rpfs; njspthf ,Uf;fNtz;Lk;. 

 

 

Making a Criminal Complaint  

Fw;wtpay; FiwghL mwpf;if jahupj;jy; 

 In addition to violating KKM policy, sexual misconduct might also constitute criminal activity. Every 
alleged victim of a sexual assault maintains the right to file criminal charges with the appropriate local 
law enforcement agency simultaneously and in addition to making a report and/or filing a complaint 
with the KKM. The alleged victim can decline to notify such agency. Local Police can assist in contacting 
the proper authorities if the alleged victim chooses to. If a criminal complaint is filed, the complainant 
will be asked to assist the police with the investigation and provide them with details of what happened 
and with the collection of all relevant evidence. In some cases, a protective order may be obtained. The 



chances of a successful criminal investigation are greatly enhanced if evidence is collected and 
maintained immediately by law enforcement officers.  

ghypay; J];gpuNahfk; Fw;wtpay; FiwghL rhu;e;j nraw;ghLfs; KKM nfhs;iffSf;Fs; 
fhzg;gLfpd;wJ. ,e;j Fw;w mwpf;ifia cs;Su; nghyprhuplk; mwptpf;fyhk;. Rpyre;ju;gq;fspy; 
xU ghJfhg;G cj;juitAk; ngwyhk;. rl;l mjpfhupfshy rhd;Wfs; Nrfupf;fg;gl;L rl;lj;jhy; 
cldbahf guhkupf;fg;gLkhapd; kpfTk; ntw;wpfukhd tprhuiz tha;g;Gfs; fpilf;Fk;.  

The KKM Safeguarding officer  investigation and the criminal law system are independent of one 
another and, regardless of whether or not criminal charges are brought, the KKM  will move forward 
with its internal investigation. The KKM Safeguarding team  will meet its responsibilities regarding any 
orders of protection, no contact orders, or restraining orders. For more information about pursuing 
criminal charges, contact the local Police.  

Timeframe for Reporting 

mwpf;ifapLtjw;fhd fhy msT 

 The KKM strongly encourages prompt reporting of any violation of this policy in order to provide 
immediate protection and support for the victim. The KKM's ability to conduct a thorough investigation, 
however, may be limited with the passage of time or unavailability of the accused or witnesses.  

KKM ve;j tifahd ghjpg;Gf;fisAk; tYthf Cf;Ftpf;fpd;wJ. ghjpf;fg;gl;ltu;fSf;F 
cldbahf ghJfhg;G toq;Ffpd;wJ. KOikahd tprhuizia Nkw;nfhs;Sk; jpwd; cs;sJ. 
,Ue;Jk; rpy Neuq;fspy; Fw;wthspfspd; re;ju;g;gk; R+o;epiyapdhy; jhkjpf;fyhk;.   

Bystander Intervention  

ghu;itahsu; jiyaPL 

Maintaining a healthy, safe, and respectful campus environment is the responsibility of all members of 
the KKM community. Our shared faith teaches us to help those in need.  KKM strongly encourages all 
staff & beneficiaries  to take action to prevent or stop acts of sexual misconduct if it is safe to do so. 
Such actions might include direct intervention, calling local Police or 119, or seeking assistance from 
other KKM authorities. A staff who calls for medical help will not be sanctioned for any accompanying 
conduct code violations.  

xU Muhf;fpakhd ghJfhg;ghd kw;Wk; kupahijahd tho;f;if R+o;epiyia guhkupg;gJ 
KKMrKjhaj;jpd; nghWg;ghFk;. ekJ cjtp Njitg;gl;ltu;fSf;F cjtp nra;tJk;. Ve;jtpj 
ghypay; jtwhd elj;ijfisAk; KKM gzpahsu;fs; jLf;fNtz;Lk;. Neubahf 119 vd;w 
,yf;fj;jpw;F KiwapLtjw;Fk; KKMw;F mjpfhuk; cz;L. kUj;Jt cjtp ngWk; Copau;fs; 
elj;ij kPwy;fspd; ve;jnthU FwpaPl;bw;Fk; mDkjpf;fg;glkhl;lhu;fs;. 

Amnesty for Reporting Sexual Misconduct  

ghypay; jtwhd elj;ij nghJkz;zpg;G 

  KKM does not condone excessive drinking or illegal use of controlled substances. However, in order to 
encourage reporting of conduct that is prohibited under this policy, a KKM involved in filing a complaint 
or participating in the investigation of an allegation of sexual misconduct prohibited by this policy, will 
not be subject to disciplinary action under the KKM ’s Life and Conduct Statement for his or her own 
personal consumption of alcohol or drugs at or near the time of the incident, provided that any such 
violations do not place the health or safety of any other person at risk. The KKM may initiate project 
discussion or pursue other project remedies regarding alcohol or other drugs.  



KKM rl;ltpNuhjkhf FbtiffisNah my;yJ kUe;J tiffisNah ghtpg;gtu;fis 
kd;dpf;fkhl;lhJ. kw;Wk; ghypay; jtwhd elj;ijfisAk; kd;dpf;fkhl;lhJ. FbtiffisNah 
my;yJ. kUe;JtiffisNah xU jdp egu; tpUg;gj;jpw;F gad;gLj;jyhk;. Mdhy; kw;iwa 
egu;fis ,it ghjpf;Fkhdhy; KKM ,jw;fhd rl;leltbf;if vLf;fTk; tprhuizfspy; gq;F 
nfhs;sTk; KbAk;. mj;Jld; Nghijaw;w r%fj;ij cUthf;f gy tpopg;Gzu;it Vw;gLj;jTk; 
KKM njhlUk;. 

The Importance of Preserving Evidence 

rhd;Wfis ghJfhg;gjd; Kf;fpaj;Jtk; 

 Regardless of whether an incident of sexual misconduct is reported to the police or the KKM ,  KKM 
strongly encourages individuals who have experienced sexual misconduct to preserve evidence to the 
greatest extent possible, as this will best maintain all legal options for them in the future.  

ve;jnthU ghypay; J];gpuNahfj;jpd; rk;gtkhf ,Ue;jhYk; nghyprhuplNkh my;yJ KKM 
,lNkh mwpf;ifaplyhk;. ,jd; %yk; ghjpf;fg;gl;ltu;fis Cf;fg;gLj;jp rhj;jpakhd kpfg;ngupa 
Mjhuq;fis Mjhukhf nfhz;L vjpu; fhyj;jpy; rl;luPjpahd tpUg;gq;fis guhkupf;fyhk;.  

Below are suggestions for preserving evidence related to an incident of sexual misconduct. It is 
important to keep in mind that each suggestion may not apply in every incident: 

ghypay; J];gpuNahf rk;gtj;Jld; njhlu;Gila rhd;Wfid ghJfhg;gjw;fhd gupe;Jiufs; 
NkNy cs;sd. Xt;nthU rk;gtj;jpYk; xt;nthU MNyhridAk; nghUe;jhJ vd;gjid 
epidtpy; nfhs;sNtz;baJ mtrpak;. 

I, _____________________________________ (Employee, Volunteer, Donor & Visitor), have read, 
understand and agree to this organization Code of Conduct & Safeguarding policy . I commit to the 
required standards of behavior and practice as outlined in the Code of Conduct.  

ehd; ______________________________ (gzpahsu;;, njhz;lu;;, nfhilahsu;;, tpUe;jpdu;;) Nkw;fz;l 
ahtw;iwAk; KOikahfTk; ftdkhfTk; gbj;J KKM jpl;lj;ij Gupe;J elj;ijf;FwpaPL kw;Wk; 
ghJfhg;G nfhs;ifia ghJfhg;Ngd; vd;gij cWjpg;gLj;Jfpd;Nwd;. 

____________________________   

Employee signature 

ifnahg;gk;      

____________________________   

Date 

jpfjp 

 

 

 


